
SUBSIDY CONTROL NOTIFICATION FLOWCHART
(MANDATORY OR VOLUNTARY) 

MORE IMAGINATION MORE IMPACT

Optional:  
Pre-referral  
discussions  
with the  
Subsidy  
Advice Unit  
(SAU)

No set  
time period

Public authority 
(PA) submits a  
referral to the  
SAU via the  
online Public  
Authority Portal -  
either before a 
subsidy is given/ 
scheme made, or  
on the direction 
of the SoS

STEP 1

SAU confirms  
receipt of  
referral in a form 
that appears  
complete and  
consistent with  
the guidance

STEP 2
The clock starts

SAU  
preliminary  
assessment

STEP 3
5 working days

SAU accepts  
the referral

SAU rejects  
the referral 

e.g. Mandatory referral does not comply 
with notification requirements 

e.g. SAU chooses not to prioritise voluntary 
referral request

Third parties 
submit views

Short window to  
settle any  
confidentiality issues 

STEP 4
The clock is reset

+/- 10  
working days

SAU substantive  
assessment  

SAU report  
published or  
extension  
agreed with PA/  
obtained from  
SoS

STEP 5
30 working days

STEP 6
5 working days

PA reviews  
SAU report 
and  
decides 
whether  
to award the  
subsidy


